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@ Donation Methods

Donations should be collected immediately after the event and submitted to Oxfam by 18 December 2018 (according
to the postmark].

Fundraising Team Page Donors print out tax-deductible receipts themselves

Bank Account Submit original deposit slips and sponsorship form to Oxfam
Remittance Submit original deposit slips and sponsorship form to Oxfam

Cheque | Made payable to ‘Oxfam Hong Kong'; submit sponsorship form to Oxfam

\

L. Fundraising Team Page (www.oxfamtrailwalker.org.hk]

Each team can activate a Fundraising Team Page on the Oxfam Trailwalker website. Your family and friends can
donate online and leave encouraging messages for your team. This page also makes it easier for your sponsors to
make donations and greatly reduces our administrative costs. Your sponsors can choose to print out a tax-deductible
receipt*®, soyou do not need to record donations on sponsorship forms and send them back.

*For Hong Kong taxpayers only. If you or your sponsors require receipts for tax deduction overseas, you may send the
sponsorship to our overseas Oxfam offices. For details, please refer to the Oxfam Trailwalker website.

2.Bank account
You can also submit the donations to Oxfam Hong Kong's account as below:

Bank of China Hang Seng Bank

Deposit at a branch
012-874-0-013039-1 284-401080-010

Direct transfer through ATM or e-Banking

L
*Please write your team number and leader’s name on the original copy of the deposit slip or in the remarks section

when making the transfer online, and submit it to Oxfam Hong Kong. Please write ‘Oxfam Trailwalker 2018 and your
team number on the envelope.

3. Remittance
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Banker Name

Hang Seng Bank Limited

Banker Name

Bank of China (HK] Limited, HK

Banker Address | 83 Des Voeux Road Central, HK Banker Address | 608 Nathan Road, Mongkok, HK
Bank Swift Code | HASEHKHH Bank Swift Code [ BKC HHK HH XXX
CHIPS No. 010522 Account Name Oxfam Hong Kong

Account Name Oxfam Hong Kong Account No. 012-874-0-0130391

Account No. 284-401080-010 Currency HKD

Currency HKD L y
\ J . /

Please write your team number on the original copy of the deposit slip or the printed copy of the online transfer
acknowledgement note, and submit it with your sponsorship form by post or by hand to Oxfam.

Note: if you make a remittance from USA, you will need to provide Oxfam’s account number, Hang Seng Bank’s SWIFT
code [i.e. HASEHKHH] and the CHIPS number: (i.e. 010522).

4. Cheque
Cheques should be made payable to ‘Oxfam Hong Kong”. Please write ‘Oxfam Trailwalker 2018’, your team number and
your full name in English on the back of all cheques. Cash will not be accepted.

Please note that the balance of your team’s sponsorship may affect your qualification
for subsequent Oxfam Trailwalker events. Please follow the instructions

here so all donations you raise can be accurately accounted for.
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Donation receipts and submission of sponsorship money

Please detach the original blue and pink copies of each sponsorship form and send them to Oxfam
together with the original deposit slips, cheques or the printed copies of the online transfer
acknowledgement note. Keep the yellow copy for your own reference.

Make sure that you fill in the correct team number on the sponsorship forms. Incorrect numbers
printed on the sponsorship form may result in sponsorship money going to the wrong team.

Please provide the names of your sponsors for tax deduction purposes and submit the sponsorship
money by 18 December. Please hand in donations before the deadline; otherwise your sponsors
may not be able to process tax deductions for the current financial year.

Please contact Oxfam or download additional sponsorship forms from the Oxfam Trailwalker
website if needed.

You should notify Oxfam immediately if you decide to share your sponsorship with another team
(especially corporate teams). Please clearly indicate the details, team number and amount
involved on the sponsorship form.

You MUST keep the yellow copy of your sponsorship form and photocopies of your deposit slips,
online transfer acknowledgement note, cheques or other documents (such as bank statements]
as a record of your donations being transferred to Oxfam Hong Kong’s account. Do NOT destroy
them until you have received all receipts.

To reduce administrative costs, receipts for tax deductions will only be issued for donations
of HKS100 or above. Receipts will be sent to team leader or each team member 10 weeks after
donations and forms have beenreceived by Oxfam. Please contact Oxfam if your mailing address is
different from the information provided during the registration period. For company / organisation
teams with a corporate coordinator as your contact person, receipts will be sent to the corporate
coordinator.
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