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Hong Kong Poverty

TRAILWALKER

E? DONATION

1. Fundraising Team Page

Each team can create a Fundraising Team Page on the Oxfam Trailwalker website:
www.oxfamtrailwalker.org.hk. Your family and friends can donate online and leave encourag-
ing messages for your team; this makes it easier for your sponsors to make donations and
greatly reduces our administration costs. Your sponsors can also choose to print out a
tax-deductible receipt* immediately. So there is no need to record donations on
sponsorship forms and send them back! We recommend using Internet Explorer 7-10
or Firefox 3.5 (or above) to process online donations. Using other versions or other
browsers may cause the system to malfunction or information to be lost.

* For Hong Kong tax payers only. If you or your sponsors require receipts for tax deduction
overseas, you may send the sponsorship to our overseas Oxfam office. For details, please
refer to the Oxfam Trailwalker website.

2. Bank Deposit/Transfer

You can also submit the sponsorship you have raised into Oxfam Hong Kong's account as
below:

HSBC A/C No.

Bank of China A/C No.

p> Deposit at a branch I |
(Please inform the teller of : N/A :
your team number) : :

P> Direct transfer through ATM
or e-Banking #

012-874-0-013039-1

| 1
| 001-1-331857 012-874-0-013039-1
| 1

# Please write your team number on the original copy of the deposit slip or the printed
copy of the anline transfer Acknowledgement Note, and submit it together with your
sponsorship form by post or by hand to Oxfam Hong Kong.

3. By Cheque

Cheques should be made payable to ‘Oxfam Hong Kong'. Please write "Oxfam Trailwalker
2015", your team number and your full name in English on the back of all cheques.

=Pp NOTE

. Cash will not be accepted.

. Sponsorship money and sponsorship forms should be collected as soon as possible after
the event and submitted to Oxfam by 22 December 2015. Late submission may cause your
sponsors not be able to process tax deduction for the current financial year.

. Please send the original blue copy and pink copy of the completed forms together with
the original deposit slips, cheques or the printed copies of the online transfer
Acknowledgement Notes to Oxfam. You MUST keep the yellow copy of your sponsorship
form and photocopies of your deposit slips, cheques, online transfer Acknowledgement
Notes or other documents (such as bank statements] as a record. DO NOT destroy them
until you have received all receipts.

. Donation tax receipts issued by Oxfam Hong Kong are applicable for Hong Kong tax payers
only. If you require receipts for tax deduction overseas, please visit our website to find
out how to do this (Support Oxfam > Donations > Receipts for tax deduction overseas).

. Receipts for tax deduction purposes will only be issued upon request to sponsors who
donate HKS100 or more.

. Receipts for tax deduction purposes will be sent to the team member specified on the
form or the corporate coordinator. If your mailing address is different from that which you
provided during the registration period, please contact Oxfam.

. Teams that raise HKS32,000 or more will be eligible to enter a lucky draw to win DCH Food
Mart coupon. The right to enter the lucky draw will be forfeited if a team cannot submit all
proof of their donations to Oxfam on or before 22 December 2015 (dated according to the
postmark). Late submissions, including those who have submitted their sponsorship
money or cheques on or before 22 December 2015 but have not sent in proof of their
donation to Oxfam by 22 December, will not be considered for the lucky draw.

. Please check carefully before you submit the sponsorship form(s). For more information,
please refer to the ‘Sponsorship’ section of the Information Booklet.
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» Please provide the name you use for tax deduction claims in BLOCK LETTERS.
+ To minimise administration costs, receipts for tax deductions will only be issued to

sponsors donating HKS100 or above and upon request.

- If you need a receipt for tax deduction purposes, please v the “Receipt” box.
« Tax-deductible receipts WILL NOT be issued to sponsors donating less than HKS100.
« Receipts for tax deduction purposes will be sent to the team members marked on the

form or the corporate coordinator. If your mailing address is different from the one
provided during the registration period, please contact Oxfam Hong Kong.

B 4K ERE Tel.:

201t % Team Member's Name:

EELEEE
Please circle the

* BX8 Member (A /B /C /D) appropriate one

BB) A2t A (FIER)
Sponsor’s Name (in BLOCK LETTERS)

EBh< 58 Sponsorship (HKS)
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CHAN STV MING | |y

$1,000 | $800 | $1,800 | v | v
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If you need more sponsorship forms, please download them
from www.oxfamtrailwalker.org.hk.
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